YouthFriends Internal E-mail Campaign

E-mail #1
(Pre-kickoff)

To:

All Employees

From:

(CEO Name)

Subject:
Mark Your Calendars

I’m excited to announce that (company name) is partnering with YouthFriends, a nationally recognized, school-based mentoring effort that connects caring adult mentors with students in schools. It’s a fun and flexible way for employees/associates to share their time and talents with area young people.  Please join me and other (company name) employees/associates to learn more about this important volunteer opportunity during the YouthFriends kickoff meeting on (date, time, location). Contact (name and telephone number or email address) to reserve your seat.  

I look forward to seeing you on (date)!

Email #2  (Pre-kickoff)

To:

All Employees

From:

(CEO Name)

Subject:
An Important Investment Opportunity

As you know, small, steady investments add up over time. You have to give a little to get something in return. I want to invite you to a special YouthFriends kickoff meeting on (date, time, location) to learn how you can make a rewarding investment in your community as a YouthFriends Mentor. 

YouthFriends connects caring adult volunteers with young people in grades K-12. YouthFriends volunteers spend one hour each week with a student engaged in a variety activities. You can be a lunch buddy or a tutor, share a hobby or career experience, read with a child, get involved in a particular school project—or mentor online as an e-mentor. It’s a great way to make an investment in a young person – and it’s guaranteed you’ll experience the rewards of being a friend.

Dozens of local companies have signed up to be YouthFriends Partners. YouthFriends offers a simple, flexible and meaningful way to make a difference in the life of a young person. I encourage you to attend the meeting on (date) to learn more about this highly rewarding program.

If you are unable to attend the kickoff meeting but want to know more, please contact (name and telephone number or email) for information or visit youthfriends.org.

E-mail #3
(Post-kickoff)

To:

All Employees

From:

(contact name)

Subject:
Thank you, YouthFriends

Thank you to the many employees/associates who attended (company name)’s YouthFriends kickoff meeting on (date). To date, we have recruited (insert number) YouthFriends volunteers. These employees/associates have signed up to spend one hour each week being a friend and supporter to a (community name) student.

We’re still accepting applications for this exciting volunteer effort. If you want to sign up or have questions you need answered, please contact (name and telephone or email). YouthFriends offers employees/associates a fun and flexible opportunity to be a community volunteer. 

I’m excited about the positive response and encourage all employees/associates to consider this opportunity. Best of luck to our new YouthFriends volunteers!

E-mail #4
(Training announcement)

To:

YouthFriends Volunteers

From:

(Employer contact)

Subject:
YouthFriends Training

Thank you for signing up to be a YouthFriends Mentor. We’re excited about the strong response to this fun and meaningful volunteer effort. Your YouthFriends training session will be held on (date, time, location). The session will last about (estimated time). 

At the training, you’ll learn basic guidelines on how to be a successful YouthFriend and how to build a positive mentoring relationship with a young person. You’ll receive useful information about school and young people today. You’ll also learn how much fun it is to spend time with a student.

Again, thank you for becoming a YouthFriends volunteer. We’re here to make it easy and help you – and your student – get off to a great start.

If you have questions about the training or are unable to attend this session, please contact (name and contact information). 

Also, an extensive list of mentoring resources can be found at youthfriends.org. 

