YouthFriends Letter to New Employees 

(Incorporate this letter in your new employee orientation packet.)

Dear (organization name) associate:

Welcome! It’s a pleasure to have you on board as a member of our team. As you settle into your new position and become acquainted with your coworkers and surroundings, I am certain you will soon discover that we do much more than (insert appropriate description: e.g. build buildings, sell insurance, manufacture automobiles etc.).

Our organization is proud of its tradition of community involvement. One way we fulfill this mission is by participating in programs that address the needs of youth in our community. I invite you to consider participating in a successful volunteer program that connects our employees with young people in schools. Through our partnership with YouthFriends, an innovative youth-mentoring effort, (organization name) associates have the opportunity to truly make a difference in the lives of kids. 

YouthFriends makes volunteering simple. Here’s how it works:

· You can volunteer at a school near your home or work.

· You can select an age group you enjoy.

· You can pick a convenient time to meet with your student(s) each week.

· A wide range of volunteer activities is available. You may choose to read to a class, share a hobby, serve as a tutor, eat lunch with a student or mentor a student online as an e-mentor.

· All it takes is an hour each week. (If release time is an option, briefly explain the policy.)

We’re proud to join other employers who are already involved in this tremendous initiative. Many of our employees have found that YouthFriends is a fun and flexible way to get involved in the community. I encourage you to consider this opportunity. For more information about YouthFriends, contact (insert contact name and telephone number or e-mail address). More information about YouthFriends also is available at youthfriends.org.

Best wishes in your new position. 

Sincerely,

